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10.8.5.2.  Apps in in RajApp Center
10.9. Popular Apps
10.9.1. WhatsApp
10.9.2, File Manager

11. MS —Word
11.1. Introduction to Word Processing and MS-Word
11.2 Working with document
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11.2.2. Creating & Saving a New File in MS Word 2010

11.2.3. Opening MS Word file using GUI and Shortcuts
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14. Cyber Security and Awareness
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14.2.
14.3.
14.4,
14.5,

Type of Cyber Threats

How to identify Safe Websites/Portals/APPs
Secure Seals (Verisign/Trust pay etc.)
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Social, Legal and ethical aspect of iT

15. Managing Your Computer
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15.4.
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Installing/Uninstalling a program
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16.2.
16.3.
16.4.
16.5.
16.6.
16.7.
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CD/DVD Writing/Burning

Printing a file using your computer

Saving data to/from Pen-drive/USB

Screen Projection using LCD Projector/Screen
Transfer of data between PC and Mobile
Image Editing using inbuilt software

Saving MS Office document into PDF format
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